
What to Include In Your Website Checklist

You’ve started a new website. Perhaps you’ve created it in WordPress, or maybe you’ve built the 
shell using HTML. Now what do you actually put in your website?

Here’s a checklist of some of the most important and/or useful aspects of a website.

☐ Well designed header. Your header should convey your brand as well as convey the main 
benefit of your website. Remember that your header appears on every single page in your 
website, which means it has a huge influence on the overall vibe of your website.

☐ Clear navigation bars. Your navigation should be easy to understand, with links to the most 
important parts of your website. Navigation bars are usually along the top, along the side of the 
site or both. Sometimes websites will have a main navigation along the top, with a sub-
navigation bar below it that changes based on which category the user is in.

☐ Additional navigation. A search box in the upper right corner can really help users get around 
larger websites. Sidebars like “most popular posts” or “most recent posts” give people easy 
access to content they might like. A breadcrumb system, where users can see where they came 
from and what category they’re in (example: “Home > Category 1 > Subcategory 1 > Current 
Page”) and easily navigate back to previous pages.

☐ Title and Meta description tags. Your title tag is the most important on-page SEO element on 
your page. It should contain your main keyword, in addition to the article or post title. Your Meta 
description tag will tell Google exactly what to show users in the description box in their listings 
and can play a large role in influencing how many people click on your listing in Google.

☐ About me. What makes you credible? What’s your back story? An about me story gives your 
users a chance to get to know you better. By the time someone clicks on your about me page, 
they’re already interested enough in your work to learn more about you. You’re not forcing your 
autobiography on your readers, but you’re putting it in a place where they can find it if they’re 
interested.

☐ Contact information. How can users get in touch with you? If you can include a phone 
number, along with your personal email, not only will that make it easier for people to reach you, 
but also increases your credibility. At the very least, if you want to decrease contacts, have a 
contact form that sends you an email when they fill it out.

☐ Concise value proposition. What does your website bring to the table? What can people learn 
from being on your website? Why shouldn’t they click away and go to a different site? The value 
that your users can gain from your website should be stated on your homepage in an easy to 
understand manner.



☐ Proof elements. Do you have elements on your web page that can be used to increase your 
credibility? For example, testimonials from clients, or photos of results, or radio shows or TV 
shows that you’ve been hosted on. Anything that will make you sound more credible to your 
users should be prominently showcased.

☐ Social media buttons. Make it easy for people to share your work on Twitter, Facebook and 
other social media platforms. Each of these platforms will give you small bits of code you can 
put on your website to create “Like” buttons, “Follow” buttons and so on. Put these on the 
bottom or side of every post or article to spread your social media reach.

☐ First class content. Finally, your website should have world class content that’s better than 
anything else on the internet. The content should be unique, with unique ideas and concepts that 
people can benefit from. Make sure you have at least 10 articles on your site when you launch, so 
the search engines can have something to read.

These are some of the most common and most important aspects that you should include in your 
website. A lot of these can be easily installed through plugins and themes with WordPress, or by 
using pre-existing code online with HTML. Because most these are pretty common features 
online, there’s no reason to have to write your own code.


